



[image: ]Guidance for completing the Parish/Community Self Audit
The template is divided into seven sections with each section identifying which core standard is being measured.
Section 1 
Captures information regarding ministry with children happening in the parish or community; enables the tracking of safeguarding training requirements for church personnel; and provides an opportunity to maintain an up-to-date list of Mandated Persons for church bodies ministering in the Republic of Ireland as is a legal requirement (Children First Act 2015). 

	NAME
	ROLE

	GARDA/POLICE VETTING     DATE   
	GARDA/POLICE VETTING RENEWAL DUE DATE 
	SAFEGUARDING TRAINING COMPLETED DATE & TYPE
	SAFEGUARDING TRAINING TYPE & RENEWAL DATE
	MANDATED PERSON 
(ROI ONLY)
	MANDATED PERSON TRAINING DATE 
(ROI ONLY)
	CELEBRET

	Julie McCullough 
	DLP
	 15/11/2024
	15/11/2027
	Refresher 11/09/2025
	Refresher 11/09/2028
	Yes
	11/09/2025
	N/A


Tips
· Keep a register of all church personnel in this table and update it throughout the year when information changes e.g. re-vetting, safeguarding training attended
· If a role does not require Garda vetting or a celebret write N/A. 
· If the person is not a legislated Mandated Person write N/A (ROI ONLY)

Sections 2 to 6
· Each section is divided into subsections that support the section title.
· Each subsection contains a list of instruments and practices that should be in place to support effective safeguarding 
· Work through each section ticking “Yes” if supporting documentation exists, name the supporting documentation in the “Evidence” column and where it can be accessed in the “Location” column (example below)

	· 2.3
	VISITING RELGIOUS & CLERGY
	YES
	NO
	Evidence
	Location

	(d)
	Do all visiting priests produce a valid celebret prior to ministering in your community/parish?       
	
	
	Sacristy sign- in book 
	Sacristy 



· Where supporting instruments and practices have not yet been implemented, tick “No” and in the comments record what action is required 
· The comments section can also be used to include additional supporting information that is not captured in the tables

Section 7: Action Plan 
This section provides parishes and religious communities with an opportunity to develop a clear and transparent safeguarding action plan for the coming year, based on the findings of the self-audit process. The action plan should identify areas for improvement, assign responsibility, and establish realistic timeframes for completion.
· Record each action that needs to be undertaken to address identified safeguarding gaps or strengthen existing practices.
· Identify the person(s) responsible for ensuring that each action is completed.
· Specify a target date or timeframe for the completion of each action.
· Monitor progress regularly and update the plan as actions are completed or priorities change
[image: ]Section 1: Parish/Community Details
STANDARD: LEADERSHIP, GOVERNANCE & ACCOUNTABILITY
   NURTURING A CULTURE OF SAFEGUARDING

Name of Community: 	
Parish Priest/ Prior:
Safeguarding Representative(s):
Please describe your parish/community mentioning in particular the services and facilities available to children, young people and their parents which enhance their spiritual and religious development and their active participation in church related activities.
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2

Parish/Community Personnel
Please include all priests, religious, employees and volunteers
	NAME
	ROLE

	GARDA/POLICE VETTING     DATE   
	GARDA/POLICE VETTING RENEWAL DUE DATE 
	SAFEGUARDING TRAINING COMPLETED DATE & TYPE
	SAFEGUARDING TRAINING TYPE & RENEWAL DATE
	MANDATED PERSON 
(ROI ONLY)
	MANDATED PERSON TRAINING DATE COMPLETED
(ROI ONLY)
	CELEBRET

	
	
	 
	
	
	
	
	
	

	 
	
	
	 
	
	
	
	
	

	
	
	 
	 
	
	
	
	
	

	
	
	
	 
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	 
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	




	NAME
	ROLE

	GARDA/POLICE VETTING   DATE       
	GARDA/POLICE VETTING RENEWAL DUE DATE 
	SAFEGUARDING TRAINING COMPLETED DATE & TYPE
	SAFEGUARDING TRAINING TYPE & RENEWAL DATE
	MANDATED PERSON 
	MANDATED PERSON TRAINING DATE COMPLETED
	CELEBRET

	
	
	
	
	
	
	
	
	

	 
	
	
	 
	
	
	
	
	

	
	
	 
	 
	
	
	
	
	

	
	
	
	 
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	 
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



[image: ]Section 2: Safe Recruitment and Retention
STANDARD: NURTURING A CULTURE OF SAFEGUARDING

	No
2.1
	SAFE RECRUITMENT
	YES
	NO
	Evidence
	Location

	(a)
	Recruitment and selection checklist, guidance & procedures are applied 
	
	
	
	

	(b)
	Relevant application forms completed
	
	
	
	

	(c)
	References acquired 
	
	
	
	

	(d)
	Declaration form completed
	
	
	
	

	(e)
	Church personnel, staff & volunteers who work directly with children have completed Garda/Police vetting, renewed every 3 years
	
	
	
	


Comments: ______________________________________________________________________________________________________________________________________________________
	2.2
	INDUCTION
	YES
	NO
	Evidence
	Location

	(a)
	Have all personnel received and signed agreement to the Code of Behaviour for Adults?
	
	
	
	

	(b)
	Have all church personnel adequate access to support & supervision in their role?
	
	
	
	

	(c)
	Have all Church personnel been given and signed for a copy of the Protected disclosures Policy (Whistleblowing Policy)?
	
	
	
	

	(d)
	Have all Church Personnel completed an induction?
	
	
	
	

	(e)
	Have all church personnel access to the contact details for the safeguarding DLP?
	
	
	
	

	(f)
	Have all personnel received and signed for a copy of the safeguarding policies and procedures?
	
	
	
	

	(g)
ROI ONLY
	Have you sent a list of all mandated persons to the Church authority?
	
	
	
	


Comments: ______________________________________________________________________________________________________________________________________________________

	2.3
	VISITING RELGIOUS & CLERGY
	YES
	NO
	Evidence
	Location
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	(b)
	Have all visiting priests & religious completed Declaration of Good Standing?
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	(c)
	Have all visiting priests & religious submitted a Confirmation of Good Standing from their superior?
	
	
	
	

	(d)
	Do all visiting priests produce a valid celebret prior to ministering in your community/parish?       
	
	
	
	


Comments
________________________________________________________________________________________________________________________________

Section 3: Communicating the Church’s Safeguarding Message
STANDARD: LEADERSHIP, GOVERNANCE & ACCOUNTABILITY
   NURTURING A CULTURE OF SAFEGUARDING

	3.1
	COMMUNICATION
	YES
	NO
	Evidence
	Location

	(a)
	Is the Diocese’s/Congregation’s Safeguarding poster displayed throughout the parish/community including DLP, Garda/PSNI & Tusla/HSCT contact details?	
	
	
	
	

	(b)
	If you have groups in your local area whose first language is not English, do you have copies of the safeguarding message in accessible formats?
	
	
	
	

	(c)
	Is Child Safeguarding and Protection a standing item on the agenda of community/parish meetings?
	
	
	
	

	(d)
	If you use CCTV and/or webcams is appropriate signage and consent in place?
	
	
	
	

	(e)
	Are copies of the Congregation/Diocese’s current Safeguarding Policies & Procedures easily accessible?
	
	
	
	

	(f)
ROI
ONLY
	Are copies of the child safeguarding Statement easily accessible? 
	
	
	
	

	(g)
ROI ONLY
	Are all personnel aware of its availability?     
	
	
	
	


[image: ]Comments: ______________________________________________________________________________________________________________________________________________________
Section 4: Parish/Community Ministry
STANDARD: NURTURING A CULTURE OF SAFEGUARDING
	   RESPONDING PASTORALLY & REPORTING ACCORDING TO CANON & CIVIL LAW

	4.1
	PARISH/COMMUNITY GROUPS
	YES
	NO
	Evidence
	Location

	(a)
	Is there an up-to-date register of all groups operating in your parish/community?
	
	
	
	

	(b)
	Is sacristy attendance recorded?
	
	
	
	


Comments: ______________________________________________________________________________________________________________________________________________________

	4.2
	CHILDREN’S GROUPS
	YES
	NO
	Evidence
	Location

	(a)
	Signed consent to participate from the children attending
	
	
	
	

	(b)
	Developed a written Code of Behaviour for children
	
	
	
	

	(c)
	Keep attendance records 
	
	
	
	

	(d)
	Adhere to the recommended ratios of adults to children
	
	
	
	

	(e)
	Have an accident/incident recording form
	
	
	
	

	(f)
	Make children aware of the safeguarding policy
	
	
	
	

	(g)
	Implement an Anti-Bullying Policy 
	
	
	
	

	(h)
	Completed Hazard Assessments
	
	
	
	

	(i)
	Completed Risk Assessments
	
	
	
	

	(j)
	Accommodate children with additional needs
	
	
	
	

	(k)
	Implement the intimate care policy for children
	
	
	
	

	(l)
	Complete digital media consent forms 
	
	
	
	

	(m)
	Any allegations, suspicions and concerns of child abuse have been reported to the DLP
	
	
	
	

	(n)
	Opportunities for children to have input in ministry development, safeguarding procedures & protocols
	
	
	
	

	(o)
	Opportunities for children provide feedback on their experience with the Church body
	
	
	
	


[image: ]Comments: ______________________________________________________________________________________________________________________________________________________
	4.3
	PARENTS/Guardians
	YES
	NO
	Evidence
	Location

	(a)
	Signed parental/guardian consent forms including digital media
	
	
	
	

	(b)
	Provided contact numbers
	
	
	
	

	(c)
	Been made aware of to the complaint’s procedure
	
	
	
	

	(d)
	Been made aware of the safeguarding policy
	
	
	
	

	(e) 
	Opportunities for parents/guardians to have input on safeguarding protocols 
	
	
	
	

	(f)
	Opportunities for parents/guardians to provide feedback on their experience of their child’s engagement with the church body
	
	
	
	



Comments
____________________________________________________________________________________________________________________________________________________________________

Section 5: External Ministry 
STANDARD: NURTURING A CULTURE OF SAFEGUARDING

	5.1
	EXTERNAL MINISTRY WITH CHILDREN
	YES
	NO
	Evidence
	Location

	(a)
	Is there a list of all clerics/ religious who are ministering with children in an external organisation/Church body?
	
	
	
	

	(b)
	For each external organisation where a cleric/religious is ministering with children, is a written agreement in place that the cleric/religious agrees to follow effective safeguarding practice?
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Comments
____________________________________________________________________________________________________________________________________________________________________

Section 6: External Use of Church Property
STANDARD: NURTURING A CULTURE OF SAFEGUARDING

	6.1
	EXTERNAL USE OF CHURCH PROPERTY
	YES
	NO
	Evidence
	Location

	(a)
	Is there a register of all external groups, including Associations of the Faithful, which use community property?
	
	
	
	

	(b)
	Has each external group working with children confirmed they have a Tusla approved safeguarding policy?
	
	
	
	

	(c)
	Has each external group working with children provided proof of insurance?
	
	
	
	


Comments
____________________________________________________________________________________________________________________________________________________________________
	
	6.1 
	ASSOCIATIONS OF THE FAITHFUL

	Yes
	No
	If YES, please list them

	(a)
	Are there any Associations of the Faithful operating in your Parish/community
	
	
	


Comments
____________________________________________________________________________________________________________________________________________________________________
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Audit completed by:
Name(s):                                            Role(s):                                    Signature(s):



This audit must be completed annually as per A Safe and Welcoming Church: Safeguarding Children Policy and Standards for the Catholic Church in Ireland 2024.            
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